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CECELIA M. MUNZENMAIER
Des Moines, IA 50322
cmunzen@netins.net
www.word-crafter.net
(515) 331-4293
Professional Profile

Versatile writer/editor with over 15 years’ experience developing print and online instructional materials 
for businesses and educational publishers. Former high school English teacher and in-house editor recognized 
for user-friendly writing, research skills, and creativity. Meticulous, resourceful, and deadline-driven.

Key Strengths

· Developing eLearning content for students and adult learners

· Writing/editing 5–12 language arts and social studies teacher guides/ancillaries/assessments

· Developing assessment passages and items that meet state standards

· Writing/editing participant and facilitator manuals

· Coaching writers who need skill development or support on major projectsß

Representative Projects

Digital Products

· Adapt online composition courses for face-to-face delivery (Kaplan University)
· Develop content for interactive activities for online textbook support site (Custom Editorial) 

· Storyboard/write fiction and nonfiction units for online English course, grade 10 (eCollege)
· Create animation scripts for reading development program (Schoolhouse Network, PSG)
· Write critical thinking questions for online reference database (Anaxos)
· Develop online lessons/test bank items for TAKS preparation software (Sleek Software)
· Write articles and presenter guide for professional development modules (Shakespeare Squared)
· Revise/update PowerPoint presentations to supplement basal literature series (Holt)
Assessments

· Alternative Assessments for young adult and classic titles (Perfection Learning)
· Correlations for state assessments (Shakespeare Squared)
· Florida Comprehensive Assessment Test (FCAT) reading items (Publishers Resource Group; Harcourt)
· Newbery and Vocabu-Lit test series (Perfection Learning)
· Items and reading passages for state-specific tests and test-preparation series—reading, writing, and social studies (FCAT; El-hi developers)
· Items, item review, and rationales for professional teaching knowledge tests (American Board for  Certification of Teacher Excellence)
Pupil Books

· The IMF in a World of Change (working title) (International Monetary Fund)
· 24-page leveled reader on the Makah (El-hi development house)
· Handbooks: reading skills for reluctant HS readers (Publicom) and research (Perfection Learning)
· Literature features for science and American/world history basals (El-hi developers)
· Voices of the Holocaust  (Perfection Learning)
Teacher Support Materials

· A Multicultural Reader I and II teacher’s guides—coauthor (Perfection Learning)
· Novel guides (Perfection Learning, Publicom)
· Wrap copy for language arts teacher’s editions (Book Builders, Brown Publishing Network, Chrysalis, Victory Productions), and Grades 4-6 American history and social studies texts (El-hi development houses)
Revisions/Editing

· MAPCON User’s Manual (DFM Systems)
· Primary Sources supplemental series (Perfection Learning)
· Language arts and American history basals (El-hi publishers)
· Reading units for hi-lo history series (PGI) 
· Shakespeare Parallel Texts (Perfection Learning)
· Technical Communication supplemental series (Perfection Learning) 

· Writing Skills and the Job Search (The Center for Learning)
· Visio Inside Out (Custom Editorial Productions)
Teaching and Publishing Experience

2003—
Adjunct composition instructor, part-time (Kaplan University, Urbandale, IA)

1999—
Freelance Writer/Editor

1998 
Writer/Editor (American Media, Des Moines, IA)

1991–98 
Language Arts Editor (Perfection Learning, Des Moines, IA)

1979–88 
English teacher/publications adviser (Newman H.S., Mason City IA; 

St. Mary’s H.S., Storm Lake, IA)

Education

Graduate Work
Drake University, Des Moines, IA

(M.S. Ed. in adult learning/online learning certificate)


University of Iowa, Iowa City, IA


(26 credits English/journalism; journalism teaching endorsement)

BA
Clarke College, Dubuque, IA

(English summa cum laude; minors history and secondary education)

Platform/Software

Macintosh: Mac OS X, Microsoft Office X, Macromedia Studio MX, Readability Calculator
PC: Microsoft Vista, Office 2003, Word 2010

Professional Affiliations

· ASTD

· Editorial Freelancers Association (EFA)

· National Council of Independent Writing Examiners (NAIWE)

· Women in Communications (AWC)

Client Comments

I have worked with a number of writers and editors, and Cecelia is one of the best.
I would trust her to edit anything and know that I would be pleased with the result.

Karen Massetti Miller
Editor-in-Chief, American Media

Cecelia knows desktop publishing! She knows how to present information in a clear, 
easy-to-read fashion. Her instructional design skills, together with her editorial eye, 
make her a top-notch writer/editor.

Terry Ofner
Senior Editor, Perfection Learning
