Progress Report Grading Criteria

	Criteria
	Points/Comments

	1. Does the report follow a standard memo format?
	(10 points)

	2. Are all sections included: Work Completed, Next Steps, Problems/Concerns, Sources?
	(10 points)

	3. Does the content reflect an understanding of the research process and an ability to make strategic decisions about sources/topics?
	(10 points)

	4. Are there at least six possible sources? Do these sources provide enough information? Are sources anyone familiar with the topic should know about included?
	(15 points)

	5. Do the sources reflect a range of opinion?
	(10 points)

	6. Are the sources credible?
	(10 points)

	7. If APA citations are not provided, is there enough information to do a complete APA citation (e.g., database from which an EBSCO article was retrieved or date on which an Internet source was accessed)? 


	(10 points)

	8. Is the memo free of
• status-marking errors (e.g., fragments, 
  run-ons, errors in verb tense)
• spelling errors that distract readers
• overly casual language

	(25 points)


