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(As you type your answers, the table will expand.  To fill in a blank, highlight the blank and then type your answer.)

	
1.
Writing and research are both recursive processes, which means



	2.
You should try to find and correct errors at the ________________ stage of the writing process because



	    3. When you write an argument paper, the best order for your arguments is either strongest to _______________ or weakest to ___________________ .

	
4.
When working with sources:

· If you can’t paraphrase a source by putting it in your ___________ words, don’t use it. Choose one that you can understand instead.

•
Neither the ____________ or the structure of the original should be recognizable in your paraphrase.

•
If you take more than three words from the original, __________ them.
(Long names like chronic allergic rhinitis are an exception.)

•
Quote only when the original wording is especially apt or when it’s important to have the _____________ words someone used. 

	
5.
When you put someone else’s ideas in your own words, which of these do you need?



parenthetical citation        reference list entry         quotation marks

	
6.
When you use someone else’s ideas in that person’s own words, which of these do you need?



parenthetical citation        reference list entry         quotation marks

	
7.
a) Which of these would need a parenthetical citation but NOT a reference list entry?



article from EBSCO        interview         television show       video



b) Why? (hint: search for nonretrievable and APA if you need help)





8.
Suppose you want to use a short article from the Internet that has no page numbers. You know that the author’s name is Smith and it was published in 2004. Your parenthetical documentation should include


a.
The author’s name and date of publication.


b.
The author’s name,  date of publication, and page number(s) from your printed copy of the source.


c.
The author’s name,  date of publication, and the URL, underlined and enclosed in angle brackets.


d.
The author’s name,  date of publication, and the date that you accessed the site, in this order: 19 Sept. 2003.


9.
Which of these is a correct Reference List entry for a list of Research Resources, with no author given, found on the National Institute of Child Health & Human Development Web site? 


a.
www.google.com

b.
National Institute of Child Health & Human Development. http://www.nichd.nih.gov. 


c.
Research Resources. National Institute of Child Health & Human Development. Copyright May 5, 2004. <http://www.nichd.nih.gov>. 


d.
Research resources. (2004, May 5). National Institute of Child Health & Human Development. Retrieved June 10, 2004, from the National Institutes of Health Web site: http://www.nichd.nih.gov/resources/resources.htm


10.
What is wrong with this citation for an Internet source? 

Albrecht, G. (2003, March). The idea of democracy in Plato’s Republic. Retrieved from the Classic Greece Web site at the University of Okoboji: http:www.cg.okoboji.edu/Plato

a.
The title should go before the author.

b.
There should be a period after the URL. 


c.
The date the site was accessed is missing. 


d.
It is never necessary to include the sponsor of the site. 


11.
What information is missing from this citation for an article retrieved through EBSCO? (No author was given.) 

Automobile quality surveys disagree. (2003, June 4). USA Today, M4. Retrieved July 24, 2004, from EBSCO. 

a.
A period after the date of access 

b.
The page number on which the article appeared in USA Today 


c.
The title of the publication in which the article first appeared


d.
The name of the database that was searched to find the article

12.
If a source has more than one author, how should you begin your citation in the reference list?   


a.
Axelrod & Cooper


b.
Axelrod, R. B., & Cooper, C. C.


c.
Axelrod, Rise B and Cooper, Charles C.


d.
Axelrod, R. B., PhD, and Cooper, C., PhD.


13.
Sources listed in the reference list should be organized in this order:


a.
alphabetical 


b.
chronological 


c.
most recent to oldest 


d.
most useful to least useful


14.
If you do not see an author’s name or publication date on a Web site, what should you do? 


a.
Assume that no information is available.

b.
Check the home page and links like “About Us.”


c.
Realize that you cannot use the source because you cannot document it.


d.
Rejoice, because you do not have to provide documentation for this source.


15.
APA style suggests that you include the name of an organization (such as CNN or Harvard University) associated with a Web site to  


a.
torture students trying to do Reference List entries. 


b.
provide free advertising for nonprofits and other worthy causes.


c.
avoid lawsuits from companies trying to protect their trademarks.


d.
help your readers judge the credibility of a source.



16.
The best source for the most current information on how to cite Internet sources is


a.
Footnotes ’R Us.

b.
The MLA Handbook, 3rd ed.


c.
Bedford/St. Martin’s Exercise Central.


d.
the APA Web site <www.apastyle.org>.


17.
A reviewer described the Oxford English Literary History series as “a massive gathering of painful erudition." Why would it be incorrect to quote the reviewer as saying the series is “a massive gathering…of erudition”?


a.
Single rather than double quotation marks should be used.


b.
Words should never be omitted from a quotation.


c.
Brackets, not ellipses, should be used to show where words are left out.


d.
The quotation is punctuated correctly, but it distorts the reviewer’s meaning.


18.

Read the passage about earworms below. Then decide which of the two paraphrases is plagiarized.



a.
Paraphrase A is plagiarized.


b.
Paraphrase B is plagiarized.

	Original DeNoon, Daniel. (2003, February 27). Songs stick in everyone’s head. Retrieved November 2, 2003, from the WebMD Web site: <http://content.health.msn.com/content/article/61/67507.htm

They bore into your head. They won’t let go. There’s no known cure. Earworms can attack almost anyone at almost any time.

No, it’s not an invasion of jungle insects. It’s worse. Earworms are those songs, jingles, and tunes that get stuck inside your head. You’re almost certain to know the feeling, according to marketing professor James J. Kellaris, PhD, of the University of Cincinnati.

Nearly 98% of people have had songs stuck in their head, Kellaris reported at the recent meeting of the Society for Consumer Psychology….

“Songs with lyrics are reported as most frequently stuck (74%), followed by commercial jingles (15%) and instrumental tunes without words (11%),” Kellaris writes in his abstract. “On average, the episodes last over a few hours and occur ‘frequently’ or ‘very frequently’ among 61.% of the sample.”


	Paraphrase A

They drill into your head.  There’s no known cure. Songs, jingles, and tunes can get stuck inside your head anytime, any place, according to Dr. James J. Kellaris.

Nearly 98% of people have had songs stuck in their head, Kellaris reported at the recent meeting of the Society for Consumer Psychology. Songs with lyrics were the most bothersome, followed by commercial jingles (WebMD, retrieved 11/2, 2003).
	Paraphrase B

Earworms, those pesky tunes that won’t go away once they get into your head, afflict almost everyone, according to Dr. James J. Kellaris. He is a marketing professor at the University of Cincinnati who just finished a study of earworms. Over 60% of his subjects said they often had earworms that lasted for several hours. According to Kellaris, “Songs with lyrics are reported as most frequently stuck” (as cited in DeNoon, 2003). 



19.
Explain your answer to #18.

Punctuation

Choose the sentence that is correctly punctuated.


20.
a.

Proofread carefully to see if you any words out.


b.
Proofread carefully to see if you left any words out. 


21.
a.
No sentence fragments. 


b.
Avoid sentence fragments.


22.
a.
Take care that your subject and verb are in agreement. 


b.
Take care that your subject and verb is in agreement.


23.
a.
Use the apostrophe in its proper place; omit it when it’s not needed, and use it correctly with words that show possession. 


b.
Use the apostrophe in it’s proper place; omit it when its not needed, and use it correctly with words’ that show possession.


24.
a.
Eliminate commas, that are,  not necessary. 


b.
Eliminate commas that are not necessary.


25.
a.
Our teacher told us, “Punctuate quotations like Americans.”


b.
Our teacher told us “Punctuate quotations like Americans”.


26.
a.
When citing an article,  italicize the title of the magazine in which it was published(for example, Nursing Today). 



b.
When citing an article,  italicize the title of a magazine in which it was published (for example, Nursing Today). 


27.
a.
Its important to put every apostrophe in it’s place. 


b.
It’s important to put every apostrophe in its place.


28.
a.
Watch out for homonyms like their and there; they’re confusing. 


b.
Watch out for homonyms like their and there; there confusing. 


29.
a.
Take pain’s to spell and punctuate correctly. 


b.
Take pains to spell and punctuate correctly.

Judging the Credibility of Sources


30.
Check out the AIDS Facts Web site at http://147.129.226.1/library/research/AIDSFACTS.htm


(You can type in the URL or use a search engine like Google to find Ithaca and “AIDS facts”).


Is this a credible source? Remember to skim the perimeter: the top, bottom, and sides of the page. You can also cross check details by looking up names of people or institutions mentioned. For help, see http://www.lib.berkeley.edu/TeachingLib/ Guides/Internet/Evaluate.html
