Review for Midterm Quiz Week 6

Directions: Use information from “The Five-Paragraph Essay” on page 2 to complete this outline. Put quotation marks around wording you take directly from the essay.

I.
Introduction to “The Five-Paragraph Essay”


A. Hook: writing college papers doesn’t have to be overwhelming.


B.  Background: An essay is

   
C.
Thesis with preview of three key points: The model essay has five paragraphs because of its format:


1. Introduction


2.


3.

II.
Introduction Paragraph

A.
This paragraph creates a first impression.


B.
It has three functions:

1.

2.

3.

III.
Body Paragraphs

A.
(relationship to the thesis)


B.
Each body paragraph usually has three parts:

1.

2.

3.

II.
Conclusion Paragraph

A.
The conclusion has three functions:

1.

2.

3.


B.
One technique for writing a conclusion is to



1. first



2. then


C.
(explain how the conclusion relates to the introduction)

If you know the parts of an essay, the definitions of paraphrasing, Kaplan’s plagiarism policy (in your syllabus), and the two places you must cite a source in APA style, you will be well-prepared for the quiz.

Hint: Many teachers consider any True-False question with an absolute (a word like always or never) to be false. However, some do not. Check with your teacher.

The Five-Paragraph Essay


Learning to write for college can be overwhelming if we look at writing as a complex and mysterious task filled with language and skills we do not understand. However, there is a standard format students can learn to understand how college essays work. When we master the essay format, we are prepared for most writing tasks college will expect of us.  


What is an essay? An essay is a group of paragraphs that work together to communicate and support a message or idea. Each paragraph has functions that serve this purpose.


In Composition I, for example, we work with a five-paragraph essay. The essay has five paragraphs because of its format: an introduction paragraph, three body paragraphs, and a conclusion paragraph. A sample essay ends this document.


For an informative essay, the type we will write in Effective Writing I, the paragraphs have the following specific functions:

Introduction Paragraph:

The three functions of the introduction are responsible for creating a powerful first impression. The introduction should do the following:

1. Capture readers’ attention 

2. Provide basic background information for the topic of the essay

3. End with the thesis sentence with three key points (one for each body paragraph)

Body Paragraphs:

Each body paragraph must illustrate one thesis key point (in the order that the thesis points appear in the thesis sentence). This means that each body paragraph’s topic is one of the thesis key points. This is the format we will follow for our informative essay. We soon will learn how to give credit to the sources we use to support our body paragraphs. For now, however, we will focus on the structure that exists with the thesis key points and the body paragraphs.  

Each body paragraph has three parts:

1. Topic sentence (thesis key point)

2. Supporting sentences 

3. Closing sentence

Conclusion Paragraph:

The conclusion paragraph creates a strong essay finish with three functions:

1. Restate the thesis sentence 

2. Wrap up the major key point ideas

3. Close the essay by returning to the attention-capturing topic of the introduction

A good technique for the conclusion is to restate the thesis and then ask about each key point, "What is the most important thing my audience should know, overall, about this key point?" Answer that question about each key point and you should have a solid middle for you conclusion. Consider ending the conclusion paragraph by returning to the information you used to draw readers into the essay at the very beginning of the introduction paragraph. An effective essay often is like a circle; it ends where it began. Please read the example essay that follows. Do you see the paragraph functions mentioned above?

Managing Time to Succeed


The time is 3:00 a.m. and a young man sits at his tiny computer desk in a room lit by a single, goose-neck lamp.  Frustration is written all over his body as he stares at the blank computer screen. As he wonders when the words will come, the hands of the clock move relentlessly. This scene is all too familiar to many college students because it involves one of the most important but least observed skills of college life:  time management. Students like the one above can manage time effectively through setting priorities, avoiding procrastination, and rewarding successes.    


Setting priories takes first place in time-management because a student must know what order activities should take. Students who set priorities are more likely to succeed in school. Examples of setting priorities include realizing that while social activities are important, they should come after assignments and studying are complete and family obligations fulfilled. In addition, work is an important priority, but a student might benefit from deciding that a promotion at a job he or she does not like is not a real victory. Instead, staying in one’s current job to finish a degree and move ahead in a desired field may be a better priority choice. If school is a priority, students can find success in other areas and feel more personal satisfaction as they succeed in all facets of their lives.


With priorities firmly in place, the student has the tools to avoid procrastination, one of the biggest threats to effective time-management. Setting up a schedule can combat procrastination. Placing a purpose with every space of time in one’s day means that “time wasters” such as excessive television viewing or time spent on the telephone are less likely. In addition to scheduling activities, students can avoid procrastination by making checklists and checking off tasks as they are complete.  Most of all, completing the least enjoyable tasks first can thwart procrastination before it has a chance to occur. As procrastination decreases, students will realize that completing tasks on time and not having to worry about them are rewards worth the effort of planning.


After working hard to prioritize and avoid procrastination, students can also find creative ways to reward time-management successes. In fact, writing down these planned rewards is great incentive for reaching goals. A student who enjoys outdoor pursuits might schedule time for a hike or an afternoon playing a favorite sport after a project is complete. Scheduling a new haircut, a manicure, or setting aside money for a small reward such as a CD or new book can also provide a light at the end of the task tunnel. Overall, each reward reinforces that good things await those who plan for success.


Therefore, taking time to reward every success, avoiding procrastination, and setting firm priorities will move the student toward his or her goals. In fact, with these elements in place, the student will find that his or her life in general becomes more ordered and that tasks that seemed overwhelming become easier to manage. The bottom line is that school is not different from work or family life. In all these situations, individuals must set specific boundaries to enjoy success. With these boundaries in mind, the familiar, last-minute frustration of poor time-management becomes a thing of the past.

