Notetaking Practice: Introductions and Conclusions


1.
You’ll be assigned to Group 1, 2, 3, 4, 5, or 6.

Group 1:
Summarize the strategies for writing introductions:  http://leo.stcloudstate.edu/acadwrite/intro.html 
Group 2:
Summarize the purpose of an introduction and things to avoid in an introduction, as explained by Kyle Kushman: http://www.learningassistance.com/2006/february/openings.html
Group 3:
Summarize the information at LEO’s “Strategies for Writing a Conclusion”: http://leo.stcloudstate.edu/acadwrite/conclude.html
Group 4:
Summarize the purpose of a conclusion and things to avoid in writing a conclusion, as explained in “Common Conclusion Pitfalls”:
http://projects.uwc.utexas.edu/virgil/?q=node/261
Group 5:
Explain the relationship between the introduction and the conclusion, using the Jacobsen Center’s “Writing: Introductions and Conclusions”: http://www.smith.edu/jacobsoncenter/writing/writingprocess
/writingprocess04.php
Group 6:
Summarize Michael Harvey’s comments about tone:


http://nutsandbolts.washcoll.edu/beginning.html

2.
As you work with your group, take notes on your assigned source. Focus on the key points. You may take your notes by highlighting, using PowerPoint slides,  or typing them into a Word document.


3. 
Skim the handout Hooks and Clinchers. Look for ideas that are not in the notes you have already taken. Discuss whether anything in your group’s notes should be added to the handout. 


4.
If your notes contain important information that is not in the handout, decide how you are going to report the information to the class. If the handout covers all the important ideas,  choose the two items on the handout that you think are most significant. Be prepared to explain your choices to the class.

Notetaking Activity: Introductions and Conclusions (individual versions)

1.
In the first round, you will read and take notes on one source.

Source 1:
Group 1:
Summarize the strategies for writing introductions:  http://leo.stcloudstate.edu/acadwrite/intro.html 
Source 2:
Summarize the purpose of an introduction and things to avoid in an introduction, as explained by Kyle Kushman: http://www.learningassistance.com/2006/february/openings.html
Source 3:
Summarize the information at LEO’s “Strategies for Writing a Conclusion”: http://leo.stcloudstate.edu/acadwrite/conclude.html
Source 4:
Summarize the purpose of a conclusion and things to avoid in writing a conclusion, as explained in “Common Conclusion Pitfalls”:
http://projects.uwc.utexas.edu/virgil/?q=node/261
Source 5:
Explain the relationship between the introduction and the conclusion, using the Jacobsen Center’s Writing: Introductions and Conclusions: http://www.smith.edu/jacobsoncenter/writing/writingprocess/writingprocess04.php
Source 6:
Identify the best introduction and conclusion tips from Dr. McEvoy:
http://www.washjeff.edu/users/kmcevoy/introduction_and_conclusion_tips.html
Source 7:
Summarize Michael Harvey’s comments about tone:


http://nutsandbolts.washcoll.edu/beginning.html
Source 8:
Find Dr. Damen’s ideas for revising introductions and conclusions:
http://www.usu.edu/markdamen/WritingGuide/24intro.htm
Source 9:
Get tips on what to avoid: http://www.umw.edu/cas/history/history_department_resourc/general_history_writing_gu/introduction__conclusion.php

2.
As you work with your source, take notes. Put each idea on a separate notecard.


3.
When you have finished, compare notes with a partner. Arrange the notes in order of importance, from most important to least important. 


4.
Merge your group with another group. Compare your note cards. Then skim the handout Hooks and Clinchers. Discuss whether your group has any information that should be added to the handout. If yes, decide how you are going to report the information to the class. If no, choose the two items on the handout that you think are most significant. 


5.
Explain your choices to the class.

